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Tanfield Lea Community Primary School 

Welcome to  Reception  

2026-2027 

All information in this brochure is correct at the time of printing.       
 

Some changes in arrangements may occur throughout the year.  
               

 Here is the link for our Reception video:  
 

²ŜƭŎƻƳŜ ǘƻ wŜŎŜǇǝƻƴ  
 

  

ƘǧǇǎΥκκȅƻǳǘǳΦōŜκYv¸ǊфhWȅтл9  

name: ____________________________________________________   

My team colour is : 

yellow (topaz) red (ruby) blue (sapphire)  green (emerald) 
 

https://www.youtube.com/watch?v=KQYr9OJy70E
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Welcome!  

We wish to welcome you and your child to Tanfield Lea Community Primary 
School Early Years Foundation Stage, Reception class.  

  
 
It is our aim to provide the best possible education for your child. Starting 
school is a major stepping stone in any childõs life and it is our intention to 
make the transition from home, nursery or Pre-School as smooth as         
possible.   

Reception will be in two classes and your childõs Key Worker will be their 
class teacher. Mrs Geachõs class will be referred to as the Dragonflies class 
and Mrs Sparkesõ class the Butterflies class. We will also have Teaching   
Assistants working with the children in both Reception classes.   

  
Pre-School children share our outdoor learning space and some learning 
tasks and their lead teacher is Mrs Dunham.   
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Who is who in the Early Years?  
 

Your child will have most contact with these adults  
(The Early Years Team).  

 

 

 

 

 

 

 

Mrs A. Geach 

Reception Teacher 
and Early Years    

Leader  

 

 

 

 

 

 

 

Mrs K. Sparkes 

Reception Teacher  

 

 

 

 

 

 

 

 

Miss D. Armin 

Teaching Assistant 

 

 

 

 

 

 

 

 

Miss H. Lamb 

Teaching Assistant 

 

 

 

 

 

 

 

 

 

Mrs J. Dunham 

Pre-School Teacher  

 

 

 

 

 

 

 

Mrs A. Ashcroft 

Teaching Assistant 

 

 

 

 

 

 

 

Miss G. Meyer 

Teaching Assistant 

 

 

 

 

 

 

 

Mrs S. Robson 

Lunchtime Play       
Supervisor 

 

Other adults your child will frequently meet in school: 

Mr M. Temple, Head Teacher  
Mr M. Patterson, Deputy Head Teacher   
Mrs A. Brotherston, Special Educational Needs Co-ordinator  
Mr A. Ashman, Sports Coach  
Mrs T. Dixon, School Administrator in Main School Office  
Mrs D. Hole, Clerical Assistant and Breakfast Club Leader  
Mr P. Mansfield, Behaviour Support Lead   
Mr A. Barclay, Caretaker  
Mrs L. Ovington, Friends of Tanfield fundraising group  
Mrs L. Sabourn, Attendance Officer (works every Wednesday)  
Mrs C. OõMalley, School Business Manager  
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Transition to school  
  
Starting school can be a daunting time for both parents and children. We 
have various strategies to ensure that your childõs transition from Pre-
School, nursery or home into school is as smooth as possible.  

  
We like to get to know all about your child before they start school. The 
more we know, the more we can plan for their interests and needs in     
order to get them settled in and feeling secure in school.  

  
The main educator in you childõs life is yourself! You know your child much  
better than anyone else and we are sure that you will have already     
provided them with a wealth of love and experience to help your child to 
develop into a successful learner.    

  
For children who are new to our school we look forward to reading your 
òAll about my childó document so that we can begin to build a picture  and 
gain  understanding of each childõs individual character and needs. We 
have  contacted other settings that they have previously attended to 
find out even more and now we are excited to meet your child.    

  
Mrs Geach and Mrs Sparkes already know children who are in the       
Bumblebees, Caterpillars and Ladybirds at Tanfield Lea Primary            
Pre- School but look forward to getting to know them better in their    
Reception year. The teachers will also be working closely with Mrs     
Dunham to gather information about children who  currently attend our 
Pre-School.  

  
We will use what we know about all of the children to plan activities and         
interactive displays based on childrenõs interests.   

  
This will be a platform for future learning.   
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Come and Play!  
  
Weõd like to invite all children who will be starting in September into 
school on Wednesday 17th June. You will have received a letter about 
this and we really canõt wait to meet you!  
  
Unless otherwise arranged, all children will then start full time in           
Reception on Tuesday 1st September.  

  
If you are concerned we welcome telephone calls from parents who need 
to be reassured that their child is happy playing after their departure.  
  
At home time, it is likely that your child will be very weary, especially in 
the first few weeks. Be prepared to be extra patient and loving and to 
spend some time with your child, talking about their new experiences. This 
will help to give your child a sense of  security.  
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Where to drop off / collect your child  
 
  
Please use the Pupil Entrance to school at all times.  

  
For children who are going to Breakfast Club please go to the Upper 
School hall.     

Entrance and exit points for the Butterflies and the Dragonflies will be  
clearly labelled   

  
The Butterflies come into and leave the classroom through the door on 
lower school yard.  

  
The Dragonflies come into and leave the classroom through the door in 
the Early Years outdoor area. This is adjacent to the Pre-School            
entrance.  
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Keeping Safe  
 

¶ Children should always be accompanied by a responsible adult at the         
beginning and end of the school day  

¶   
¶ Please bring your child to school via the Pupil Entrance which is clearly 

signposted off the main footpath and proceed to you childõs class entrance 
 
¶ Please do not bring dogs onto the school site 
 
¶ Please do not smoke or vape on the school site or near to the exits 
 
¶ Parents and other adults who bring their children to school by car must 

not use the staff car park  

 

¶ Please be considerate to other pedestrians, road users and the residents 
who live near to our school. Do not block driveways, park inconsiderately 
and ensure you abide by the highway code. 

 
 
¶ To ensure security the school grounds are locked during the school day     

between 8.50am and 3.00pm. Access during this time can only be made via 
the school Main Entrance.  
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What will happen on a typical school day?  
  
  
7.50-8.40 Breakfast club (optional)  

  This operates every day for Ã2 per day or Ã8 per week    
 Please contact the office for more details.  

8.40-9.00am   Staggered start to the day and group activities such as            
  jigsaws, games and reading 

  
9.00-9.10  Registration and together time in our key groups where we 
  greet each, order our lunch and go through the                      
  arrangements for the day 

  
9.10-9.30am  Whole class carpet session with phonics, reading or maths 
  focus 

 

9.30-11.00am   Structured play and adult-led group activities both     
    indoors and out, fruit and milk   

  
11.00-11.30 am          Whole class carpet session with phonics, reading or maths 
   focus 

  
11.30-12.30pm           Lunch time  

  
12.30-1.00pm           Clean our teeth then whole-class carpet session with          
   phonics, reading or maths focus 

  
1.10-2.30pm   Structured play and adult-led group activities both   

        indoors and out  

 

2.30-3.05pm   Whole-class story and rhymes  

 
3.05pm     End of the day  
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Our together time board which we use to 
go through the arrangements for the day. 

This acts as a visual timetable for each 
class.   

Jigsaw time!  

This is one of our many 
morning group activities. 

Whole-class sessions: 



мн 

Attendance  
  
At Tanfield Lea Community Primary School we try to ensure good attendance 
and punctuality. If your child is unable to attend school for some reason, 
then you should inform us by 10a.m. on the first day of their absence.  You 
may notify us, by telephone or in person at the main office. The information 
we require is the name and class of your child, the reason for their absence 
and likely date of return (if known).     

Reasons for absence include:  

-Illness  
-Attendance at emergency medical examinations / consultations 
-Attendance at emergency dental appointments  
-Attendance at therapy sessions  
Please make non-urgent medical appointments outside of school hours 

  
If you require leave of absence, for a particular occasion or reason, the 
school must be informed in writing prior to the event taking place. Please  
complete a school Leave of Absence form to request this (available from 
school office). If for some reason the school does not receive notification of 
absence you will be contacted by the school to find out why your child is not 
in school.  

School Attendance Regulations mean that Head Teachers will not grant ANY 
authorised leave of absence during term-time unless there are exceptional 
circumstances.  Such circumstances are very rare. Parents (each parent) will 
be fined Ã60 each per day for each child for unauthorised absences beyond 6 
days. Mrs Sabourn is our Attendance Officer. She monitors attendance and 
will contact parents either by letter or telephone if she has any concerns.   
 

Punctuality  
  
We wish all parents to understand that lateness affects your childrenõs    
education and disrupts that of the other children in class. We expect 
all children to be in  school for the beginning of the session . If your 
child is going to be late please bring him / her into school as soon as  
possible via the main entrance. Lateness is recorded and parents who 
frequently bring children in late will be asked to discuss their           
difficulties with our Attendance Officer.  

  
We look forward to your support in this matter and in helping to maintain 
high standards and expectations at our school.  

If, for any reason, you are going to be late to collect your child please let 
us know ASAP. School finishes at 3.05pm. Children who have not been    
collected will be taken to wait in the after school club and you may be 
charged for this.  
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Lunchtime arrangements  
  

You can choose for your child to have a school dinner or a packed 
lunch.  

School Dinners  

òRecent research by the School Food Trust  shows that school meals 
are now consistently more nutritious than packed lunches, giving the 
children who eat them a better foundation for good health.  

School food can help shape the eating habits that lead to a healthier 
diet. National standards mean that school lunches provide at least one 
portion of fruit and one portion of vegetables every day for each pupil 
and they  ensure food is lower in fat, sugar and salt by restricting deep
-fried foods and not allowing chocolate, sweets, salty snacks and      
sugary drinks in a school packed lunch or a school dinneró     

              Why School Food Matters website.  

Children opting to have a school meal are given three main meal options 
and a choice of desserts. They order their main meal at the beginning 
of the day. We encourage you to choose school meals.    

School dinners are currently free to all children in Reception.  
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Packed Lunch  
  
If you would prefer to provide your child with a packed lunch it is important 
that this is a healthy one. This ensures that we promote consistency between 
packed lunches and food provided by schools, which must adhere to the         
national standards set by the government.   

  
You will have received a copy of our packed lunch policy in your ôWelcome to     
Reception pack. This policy is also available on the website. 

 

If you would like to transfer from dinners to packed lunch or from packed 
lunch to dinners the school will require 2 weeks notice prior to the 
change.  
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OPAL: Outdoor Play and Learning 

  

Immediately after your child has had their lunch they will engage in OPAL.  

Our school has been awarded Platinum standard for their OPAL provision. (For 
more information see http://www.outdoorplayandlearning.org.uk )  

This has led to a vast range of opportunities for our children to engage in over 
lunchtime.  

Here are some photographs of OPAL provision in action:  
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We are always striving to make our OPAL provision even better!  

Please send in any of the following that you no longer use:  

 Plastic or metal buckets  

 Kitchen utensils, pots, pans,  

 Baking trays, sieves, colanders etc for the mud kitchen  

 Watering cans, wheel barrows, guttering  

 Large pieces of fabric  

 Toy trucks, diggers, cars  

 Small world creatures e.g. dinosaurs, farm animals etc.  
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Uniform  
  
Wearing a school uniform            
encourages a sense of pride and 
belonging to young children. We 
ask you to support us in               
encouraging your child to wear 
their school uniform with pride.  
 
 
Reception uniform consists of:  

Black or grey       skirt/shorts/trousers  

Racing green        sweatshirt/jumper/ cardigan  

White        polo shirt  

Black         sensible shoes or black trainers  

Green gingham     summer dresses  

School uniform can be ordered from the school website at any time under 
the parentsõ section - school uniform: www.tanfield-leaprimary.durham.sch.uk  

  
With the exception of September, a non-school uniform day will be held on 
the first Friday of every month.  We will ask for a small donation, one per 
family, and this is used for enrichment opportunities during the year.  

Children in Reception require a full PE 
kit. This can also be ordered online in 
the parents / uniform section of the 
school website. Our school PE kit      
consists of:  

Black shorts, leggings or tracksuit    
bottoms  

Coloured t-shirt and hoody of their 
childõs team, please see front of this 
brochure for your childõs team colour 

Black plimsolls or trainers  

You will find out your childõs PE day in September and children will be expected 
to come to school in their kit and wear it for the full day.  
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We encourage young children to take        
responsibility for their own uniform. It is 
impossible for us to know who each item of 
clothing belongs to! We ask you to ensure 
that EVERY item of clothing is clearly 
marked with your childõs name. If you are 
buying uniform from the school your childõs 
name will be embroidered onto T-shirts, 
jumpers, shorts and cardigans. Any           
additional clothing or clothing bought    
elsewhere will need to have a name label  

Young children find fiddly fastenings such as 
buckles and belts difficult to manage. For this 
reason we encourage you to choose Velcro   
fastenings or other fastenings your child can 
manage, when selecting uniform. Young      
children find small clothes difficult to get on 
and off. For this reason we encourage that 
your child has plenty of room in their uniform. 
If in doubt about sizing choose the larger   
option.  

It is school and Durham County Local Authority policy that all pupils taking 
part in physical education lessons remove items of jewellery on the grounds of 
personal safety. Children are only allowed to wear a wrist watch and if they 
have pierced ears only stud earrings should be worn ð earrings have to be re-
moved by the child before they take part in PE. If you intend to have you 
childõs ears pierced please do so at the beginning of the Summer break so 
they will have time to heal before the start of the new school year. The issue 
of safety is relevant not only to the risk that applies to the wearer of       
jewellery but also to other pupils in the same class who may come into contact 
with the wearer in physical activities. Pupils and staff are covered against   
accidents by a public liability insurance scheme only if they adhere to the 
LAõs stated policy and practice.  
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What will your child need to bring to school with them?  

 Please send in a pair of named wellington boots to keep in our welly store. 
They need these to access outdoor learning throughout the year.  

 PE kitñyou will find out your childõs PE day in September and children will 
come to school dressed in their kit on that day.  

Everyday:  

All children who are new to the school will be provided with 
a green school bag. You do not need to order one of these 
as this is a gift from the Friends of Tanfield Lea Primary 
School. We recommend that you add something to your 
childõs school bag so that they can recognise it as their 
own, e.g. one or two small key rings. Please look after this 
bagñchildren in Early Years will be expected to bring it to 
school everyday.  

A named bottle of water (refillable).  

Clothes appropriate to the weather. 

 Waterproof clothing when it is forecast to rain, warm clothes in the Winter, 
cool clothes in the Summer. Children have a right to access the outdoor     
learning environment everyday. We have a selection of all-weather clothing in 
school. Please ensure that all hats, scarves, gloves etc are clearly labelled with 
your childõs full name. On hot days please ensure that sunscreen of factor 50 
is applied before school.  

Personal Possessions: We would ask that valuable personal possessions are not 
brought into school. They run the risk of being misused or even broken. The 
school does not accept responsibility for such losses. We ask you to return  
anything to school that you know shouldn't have been taken.  


