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Tanfield Lea Community Primary School  

 

2026-2027 
Name:_____________________________________________________ 

 

I will come for my transition visit on the following date and times: 

ñññññññññññññññññññññññññññññðñññññññññññ- 

I will start my usual Pre-School hours in the week beginning 8th September 

All information in this brochure is correct at time of printing.   
Some changes in arrangements may occur throughout the year.  
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Here is the link for our Pre-School videoé  
 

²ŜƭŎƻƳŜ ǘƻ tǊŜ-{ŎƘƻƻƭ  
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Welcome!  

We wish to welcome you and your child to Tanfield Lea Community Primary 
School Early Years Foundation Stage, Pre-School. It is our aim to provide the 
best possible education for your child. Starting school is a major stepping 
stone in any childõs life and it is our intention to make the transition as smooth 
as possible.  
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Who is who in the Early Years?  

 

Your child will have most contact with these adults  
(The Early Years Team).  

Other adults your child will frequently meet in school: 

Mr M. Temple, Head Teacher  

Mr M. Patterson, Deputy Head Teacher   
Mrs A. Brotherston, Special Educational Needs Co-ordinator  
Mr A. Ashman, Sports Coach  
Mrs T. Dixon, School Administrator in Main School Office  
Mrs D. Hole, Clerical Assistant and Breakfast Club Leader  
Mr P. Mansfield, Behaviour Support Lead   
Mr A. Barclay, Caretaker  
Mrs L. Ovington, Friends of Tanfield fundraising group  
Mrs L. Sabourn, Attendance Officer (works every Wednesday)  
Mrs C. OõMalley, School Business Manager  
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Key Person  

Young children thrive from a base of loving and secure relationships. At home 
this is normally provided by a childõs parents. In Pre-School it can also be     
provided by a key person. A key person is a named member of staff who leads 
the care of a small group of children and helps them feel safe.  

Your childõs key person is Mrs Dunham.  

The role of a key person is an important one. It is an approach which is set 
out in Early Years guidelines. It involves the key person responding sensitively 
to childrenõs feelings and behaviours and meeting emotional needs by giving 
reassurance, such as when they are new to a setting or class. This supports 
the childõs emotional well-being. The key person supports physical needs too, 
helping with issues like toileting, eating and dressing. That person is a familiar 
figure who is accessible and available as a point of contact for parents, and 
one who builds relationships with the child and parents or carers. 

Records of development and care are created and shared by the key person 
and parents. Small groups foster close bonds between the child and the key 
person in a way that large groups cannot easily do. These groups allow the key 
person to better ôtune intoõ childrenõs play and their conversations to really 
get to know the children in the group well. Children who feel settled and    
happy and are more confident to explore and as a result become more capable 
learners.  

Mrs Dunham will work alongside the other members of the Early Years Team 
to plan and prepare activities for our Pre-School children.  
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Transition to Pre-School  

Starting Pre-School can be a daunting time for both parents and children. We 
have various strategies to ensure that your childõs transition is as smooth as 
possible.  

We like to get to know all about your child before they start school. The more 
we know the more we can plan for their interests and needs in order to get 
them settled in and feeling secure in school.  

The main educator in you childõs life is yourself! You know your child much     
better than anyone else and we are sure that you will have already provided 
them with a wealth of love and experience to help your child to develop into a 
successful learner. We are pleased that you are able to meet with us to discuss 
your child and ask us any questions about our provision. We have sent you a 
ôWelcome Packõ of forms and information and ask that you return the completed 
forms as soon as possible (if you havenõt already done so).  

We look forward to reading your òAll about my Childó document so that we can 
begin to build a picture and gain understanding of each childõs individual       
character and needs.  

What happens if your child is already attending another nursery or has a 
child minder?  

Mrs Dunham will make contact with their current key person. She will discuss 
your childõs individual needs and abilities. This gives us further insight into how 
we can expect them to settle and their next steps in learning.  

Please let us know if your child is currently attending another nursery or has a 
child minder on your òAll about my Childó sheetΦ  
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If you are concerned about how your child has settled we welcome telephone 
calls from parents who need to be reassured that their child is happily playing 
after their departure. Your anxiety is only natural.  

To help children to cope with their tiredness, we will have a òchill outó time 
where children can relax in the indoor learning environment. Children who are 
used to a daytime nap find this session beneficial.  

At home time, it is likely that your child will be tired, especially in the first 
few weeks. Be prepared to be extra patient and loving and to spend some time 
with your child talking about their new experiences. This will help to give your 
child a sense of security.  
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What will your child need to bring to school with them?  

Your child will have a designated storage drawer. Please send in the following 
named items at the beginning of the year for them to keep in thereéé  

One pair of named Wellington boots  

A sunhat  

A packet of wipes  

A set of spare, old clothes including at least one pair of underpants / knickers 
and socks.  

In addition to these items we will also ask your child to bring in the following:  

A dialogic reading book. More information on this can be found later in this 
brochure.  

Everyday weõd like them to bring their school bag. This is 
provided free of charge (a gift from the Friends of    
Tanfield Lea). We recommend that you add something to 
your childõs bag so that they can recognise it as their 
own, e.g. one or two small key rings and we hope theyõll 
continue to use the bag when they change year groups. 
Pre-School children may not bring a backpack to school.  

Please ensure your child always comes to school wearing clothes appropriate to 
the weather, e.g. hats, scarves and gloves. These should also be fully labelled. 
Children have a right to access the outdoor learning environment every day. 

We ask you to bring a named water bottle for your child to drink out of    
throughout the day.  

On hot days please ensure that sunscreen of Factor 50 is applied before school. 
Children can bring in sunscreen from home but must apply it themselves. We also 
ask you to send in a sunhat.  
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You can choose for your child to have a school dinner or packed lunch.  

School dinners are prepared inline with government guidelines.  

In September school dinners will cost Ã3.08 per day. This must be paid 
through the Arbor.  

Packed lunches must conform to our packed lunch policy.  

There is a notice period of two weeks if you wish your child to change from 
packed lunch to a school dinner or vice versa.  
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School Uniform  

Wearing a school uniform encourages a sense of pride and belonging for young 
children. We ask you to support us in encouraging your child to wear their    
uniform with pride. This consists of:  

CHILDREN IN PRE-SCHOOL DO NOT REQUIRE A P.E. KIT  

Young children find fiddly fastenings such as buckles and belts difficult to 
manage. For this reason we encourage you to choose Velcro fastenings or 
other fastenings that your child can manage when selecting uniform.  

School uniform can be ordered from the school website at any time under the 
parents section - school uniform.: www.tanfield-leaprimary.durham.sch.uk  

With the exception of September, a non-school uniform day will be held on the 
first Friday of every month. We will ask for a small donation, one per family, 
and this is used for enrichment opportunities during the year.  

Young children find small clothes difficult to get on and off. For this reason 
we encourage that your child has plenty of room in their uniform. If in doubt 
about sizing choose the larger option.  

We will encourage your child to take responsibility for their own uniform. It is 
impossible for us to know who every item of clothing belongs to! We ask that 
every item of clothing is clearly labelled with your childõs name. Some clothing 
ordered from school is pre-named.  
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What will happen on a typical day?  

Once your child is in Pre-School full time this is what you can expect on a  

Monday and Tuesday (Bumblebees).  

Thursday and Friday (Ladybirds).  

Monday, Tuesday, Wednesday, Thursday and Friday (Caterpillars).  

8.40-8.50  Arrive at school  

8.50-9.00  Self-registration and catch up with our friends.  

9.00-9.20  Key group activity (including stories and rhymes)  

9.20-11.20  Structured play and adult-led group activities both indoors and  
   out, fruit and milk.  

11.20-11.30  Carpet session  

11.30-12.45  Lunch time provision  

12.45-1.00  Key group carpet session (including stories and rhymes)  

1.10-2.40  Structured play and adult-led group activities both indoors and  
   out  

2.40-3.05  Carpet session  

3.05 Home time, please collect your child from the Pre-School waiting area. We 
know that many of you have children in Reception, Year 1 and Year 2 to collect 
from the lower school yard at 3.05 /3.10. We aim for Pre-School children to be 
out promptly which will give you ample time to collect other children.  
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Arrangements for Wednesdays  

Bumblebees and Ladybirds are only in Pre-School for half a day on 
Wednesdays. Drop-off and pick up arrangements will be different to those 
described on the previous page.  
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Attendance  
 At Tanfield Lea Community Primary School we try to ensure good attendance 
and punctuality. If your child is unable to attend school for some reason, then 
you should inform us by 10a.m. on the first day of their absence.  You may no-
tify us, by telephone or in person at the main office. The information we re-
quire is the name and class of your child, the reason for their absence and 
likely date of return (if known).     

Reasons for absence include:  

-Illness  

-Attendance at emergency medical examinations / consultations 

-Attendance at emergency dental appointments  

-Attendance at therapy sessions  

Please make non-urgent medical appointments outside of school hours 

  

If you require leave of absence, for a particular occasion or reason, the 
school must be informed in writing prior to the event taking place. Please  
complete a school Leave of Absence form to request this (available from 
school office). If for some reason the school does not receive notification of 
absence you will be contacted by the school to find out why your child is not 
in school.  

Mrs Sabourn is our Attendance Officer. She monitors attendance and will 
contact parents either by letter or telephone if she has any concerns.   

 

Punctuality  

We wish all parents to understand that lateness affects your childrenõs    
education and disrupts that of the other children in class. We expect all 
children to be in  school for the beginning of the session . If your child is 
going to be late please bring him / her into school as soon as  possible via 
the main entrance. Lateness is recorded and parents who frequently bring 
children in late will be asked to discuss their difficulties with our             
Attendance Officer.  

  

We look forward to your support in this matter and in helping to maintain 
high standards and expectations at our school.  

School finishes at 3.05. If, for any reason, you are going to be late to   
collect your child please let us know ASAP.  
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Keeping Safe  
 

¶ Children should always be accompanied by a responsible adult at the         
beginning and end of the school day  

  

¶ Please bring your child to school via the Pupil Entrance which is clearly   
signposted off the main footpath and proceed to you childõs class entrance 

 

¶ Please do not bring dogs onto the school site 

 

¶ Please do not smoke or vape on the school site or near to the exits 

 

¶ Parents and other adults who bring their children to school by car must 
not use the staff car park  

 

¶ Please be considerate to other pedestrians, road users and the residents 
who live near to our school. Do not block driveways, park inconsiderately and 
ensure you abide by the highway code. 

 

 
¶ To ensure security the school grounds are locked during the school day     

between 8.50am and 3.00pm. Access during this time can only be made via 
the school Main Entrance.  
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aŜŘƛŎŀǝƻƴ  

DŜƴŜǊŀƭƭȅ ƻƴƭȅ ƳŜŘƛŎƛƴŜǎ ǇǊŜǎŎǊƛōŜŘ ōȅ ŀ ŘƻŎǘƻǊ Ŏŀƴ ōŜ ŀŘƳƛƴƛǎǘŜǊŜŘ ōȅ ǎǘŀũ ƛƴ ǎŎƘƻƻƭΦ ²Ŝ 
ǿƛƭƭ ŀǎƪ ȅƻǳ ǘƻ ŎƻƳǇƭŜǘŜ ŀ ŦƻǊƳ ǇǊƛƻǊ ǘƻ ǘƘŜ ƳŜŘƛŎŀǝƻƴ ōŜƛƴƎ ƎƛǾŜƴΦ LŦ ȅƻǳ ƘŀǾŜ ŀƴȅ      
ǉǳŜǎǝƻƴǎ ǊŜƎŀǊŘƛƴƎ ƳŜŘƛŎŀǝƻƴ ƛƴ ǎŎƘƻƻƭ ǇƭŜŀǎŜ ǎŜŜ aǊǎ !ǎƘŎǊƻƊ ƻǊ aƛǎǎ aŜȅŜǊΦ  

 

 

 

 

WŜǿŜƭƭŜǊȅ  

Lǘ ƛǎ ǎŎƘƻƻƭ ŀƴŘ 5ǳǊƘŀƳ /ƻǳƴǘȅ [ƻŎŀƭ !ǳǘƘƻǊƛǘȅ ǇƻƭƛŎȅ ǘƘŀǘ ŀƭƭ ǇǳǇƛƭǎ ǘŀƪƛƴƎ ǇŀǊǘ ƛƴ ǇƘȅǎƛŎŀƭ 
ŜŘǳŎŀǝƻƴ ƭŜǎǎƻƴǎ ǊŜƳƻǾŜ ƛǘŜƳǎ ƻŦ ƧŜǿŜƭƭŜǊȅ ƻƴ ǘƘŜ ƎǊƻǳƴŘǎ ƻŦ ǇŜǊǎƻƴŀƭ ǎŀŦŜǘȅΦ  

/ƘƛƭŘǊŜƴ ŀǊŜ ƻƴƭȅ ŀƭƭƻǿŜŘ ǘƻ ǿŜŀǊ ŀ ǿǊƛǎǘ ǿŀǘŎƘ ŀƴŘ ǎǘǳŘ ŜŀǊǊƛƴƎǎ τƛŦ ǘƘŜȅ ƘŀǾŜ ǘƘŜƛǊ ŜŀǊǎ 
ǇƛŜǊŎŜŘΦ bƻ ƻǘƘŜǊ ƧŜǿŜƭƭŜǊȅ ƛǎ ǇŜǊƳƛǧŜŘΦ  

!ǎ ŎƘƛƭŘǊŜƴ ƛƴ tǊŜ-{ŎƘƻƻƭ ǇŀǊǝŎƛǇŀǘŜ ƛƴ ǇƘȅǎƛŎŀƭ ŀŎǝǾƛǘȅ ƻƴ ŀ Řŀƛƭȅ ōŀǎƛǎ ǿŜ ŀǎƪ ǘƘŀǘ ǘƘŜȅ Řƻ 
ƴƻǘ ǿŜŀǊ ŀƴȅ ŜŀǊǊƛƴƎǎ ŦƻǊ ǎŎƘƻƻƭ ǳƴƭŜǎǎ ǘƘŜȅ Ŏŀƴ ǘŀƪŜ ǘƘŜƳ ƻǳǘ ǘƘŜƳǎŜƭǾŜǎΦ hƴƭȅ ǎǘǳŘ    
ŜŀǊǊƛƴƎǎ ǎƘƻǳƭŘ ōŜ ǿƻǊƴΦ  

LŦ ȅƻǳ ƛƴǘŜƴŘ ǘƻ ƘŀǾŜ ȅƻǳ ŎƘƛƭŘΩǎ ŜŀǊǎ ǇƛŜǊŎŜŘ ǇƭŜŀǎŜ Řƻ ǎƻ ŀǘ ǘƘŜ ōŜƎƛƴƴƛƴƎ ƻŦ ǘƘŜ ǎǳƳƳŜǊ 
ƘƻƭƛŘŀȅǎ ǎƻ ǘƘŜȅ ǿƛƭƭ ƘŀǾŜ ǝƳŜ ǘƻ ƘŜŀƭ ōŜŦƻǊŜ ǘƘŜ ǎǘŀǊǘ ƻŦ ǘƘŜ ƴŜǿ ǎŎƘƻƻƭ ȅŜŀǊΦ  

¢ƘŜ ƛǎǎǳŜ ƻŦ ǎŀŦŜǘȅ ƛǎ ǊŜƭŜǾŀƴǘ ƴƻǘ ƻƴƭȅ ǘƻ ǘƘŜ Ǌƛǎƪ ǘƘŀǘ ŀǇǇƭƛŜǎ ǘƻ ǘƘŜ ǿŜŀǊŜǊ ƻŦ ƧŜǿŜƭƭŜǊȅ 
ōǳǘ ŀƭǎƻ ǘƻ ƻǘƘŜǊ ǇǳǇƛƭǎ ƛƴ ǘƘŜ ǎŀƳŜ Ŏƭŀǎǎ ǿƘƻ Ƴŀȅ ŎƻƳŜ ƛƴǘƻ ŎƻƴǘŀŎǘ ǿƛǘƘ ǘƘŜ ǿŜŀǊŜǊ ƛƴ 
ǇƘȅǎƛŎŀƭ ŀŎǝǾƛǝŜǎΦ tǳǇƛƭǎ ŀƴŘ ǎǘŀũ ŀǊŜ ŎƻǾŜǊŜŘ ŀƎŀƛƴǎǘ ŀŎŎƛŘŜƴǘǎ ōȅ ŀ ǇǳōƭƛŎ ƭƛŀōƛƭƛǘȅ          
ƛƴǎǳǊŀƴŎŜ ǎŎƘŜƳŜ ƻƴƭȅ ƛŦ ǘƘŜȅ ŀŘƘŜǊŜ ǘƻ ǘƘŜ [!Ωǎ ǎǘŀǘŜŘ ǇƻƭƛŎȅ ŀƴŘ ǇǊŀŎǝŎŜΦ  
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Lunchtime arrangements  

Lunchtime can be quite a daunting time. For this reason there will be a member 
of the Early Years team with Pre-School children for the entire lunchtime   
experience. 

When your child gets to the dinner hall, he or she will sit near to other key 
group members. They will sit on a table that is appropriate to their size.  

Children in Pre-School will be served their school dinner to their table. We will 
know what to serve them as they will have placed their order earlier in the 
morning from a choice of various options. We will encourage children to choose 
food that we know they like.  

 

òRecent research by the School Food Trust shows that school meals are now 
consistently more nutritious than packed lunches, giving the children who eat 
them a better foundation for good health.  

School food can help shape the eating habits that lead to a healthier diet.   
National standards mean that school lunches provide at least one portion of 
fruit and one portion of vegetables every day for each pupil and they ensure 
food is lower in fat, sugar and salt by restricting deep-fried foods and not    
allowing chocolate, sweets, salty snacks and sugary drinks. packed lunch or a 
school dinneró  

Why School Food Matters website 

We will make a note of any eating issues that arise over lunch and let you know 
about them at the end of the day. When they have finished their lunch all of 
Pre-School will go back to the classroom together.  

Children who bring a packed lunch will be able to sit near to children who have 
a school dinner.   
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Snack time  

Every morning we operate a  snack system where all children come together 
and enjoy milk and fruit. There is no charge for this. Children are encouraged 
to be independent.  Snack time is an important time for children. It is a      
wonderful social experience and encourages children to develop an                 
understanding of the benefits of a healthy diet.   

Children can access their water bottle at any time during the day.  

Your child is very welcome to bring in a birthday cake at the time of their 
birthday. We will use it as part of our cultural education.  
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The Early Years Foundation Stage Curriculum  

For up to date information on the Pre-School Curriculum please see the 
school website.  

During your childõs year in Pre-School they follow the Early Years Foundation 
Stage Curriculum (EYFS). This will then continue the following year in          
Reception in preparation for Key Stage 1. The four guiding principles behind 
the EYFS curriculum areé  

-Every child is a unique child, who is constantly learning and can be resilient, 
capable, confident and self-assured  

-Children learn to be strong and independent through positive relationships  

-Children learn and develop well in enabling environments, in which their       
experiences respond to their individual needs. There needs to be a strong 
partnership between home and school to enable this to happen 

 -Children develop and learn in different ways and at different rates. The 
framework covers the education and care of all children in early years         
provision, including children with special educational needs and disabilities.  

Our Early Years Unit is a carefully planned and well-resourced indoor and    
outdoor environment which caters for the various needs of young children and           
encourages independence. We offer a broad range of experiences for the    
early years both indoors and outdoors. Our Early Years team plan a range of 
purposeful activities, both structured play and teacher-led tasks, which match 
the differing needs of our young learners.  
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These activities support the three prime areas and four specific areas of 

The following pages outline the governmentõs guidance in each of these areas 
(Statutory Framework for the Early Years Foundation Stage) and photographs of 
these in action.  
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Communication and Language  

òThe development of childrenõs spoken language underpins all seven areas of 
learning and development. Childrenõs back-and-forth interactions from an early 
age form the foundations for language and cognitive development. The number 
and quality of the conversations they have with adults and peers throughout 
the day in a language-rich environment is crucial. By commenting on what     
children are interested in or doing, and echoing back what they say with new 
vocabulary added, practitioners will build children's language effectively. 
Reading frequently to children, and engaging them actively in stories,           
non-fiction, rhymes and poems, and then providing them with extensive         
opportunities to use and embed new words in a range of contexts, will give    
children the opportunity to thrive. Through conversation, story-telling and role 
play, where children share their ideas with support and modelling from their 
teacher, and sensitive questioning that invites them to elaborate, children    
become comfortable using a rich range of vocabulary and language structuresó.  

Statutory framework for the Early Years Foundation Stage  
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Personal, Social and Emotional Development  

òChildrenõs personal, social and emotional development (PSED) is crucial for 
children to lead healthy and happy lives, and is fundamental to their cognitive 
development. Underpinning their personal development are the important      
attachments that shape their social world. Strong, warm and supportive       
relationships with adults enable children to learn how to understand their own 
feelings and those of others. Children should be supported to manage         
emotions, develop a positive sense of self, set themselves simple goals, have 
confidence in their own abilities, to persist and wait for what they want and 
direct attention as necessary. Through adult modelling and guidance, they will 
learn how to look after their bodies, including healthy eating, and manage     
personal needs independently. Through supported interaction with other     
children they learn how to make good friendships, co-operate and resolve    
conflicts peaceably. These attributes will provide a secure platform from 
which children can achieve at school and in later lifeó.  

Statutory framework for the Early Years Foundation Stage  
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Physical Development  

òPhysical activity is vital in childrenõs all-round development, enabling them 
to pursue happy, healthy and active lives. Gross and fine motor experiences 
develop incrementally throughout early childhood, starting with sensory 
explorations and the development of a childõs strength, co-ordination and 
positional awareness through tummy time, crawling and play movement with 
both objects and adults. By creating games and providing opportunities for 
play both indoors and outdoors, adults can    support children to develop 
their core strength, stability, balance, spatial awareness, co-ordination and 
agility. Gross motor skills provide the foundation for developing healthy 
bodies and social and emotional well-being. Fine motor control and precision 
helps with hand-eye co-ordination which is later linked to early literacy. 
Repeated and varied opportunities to explore and play with small world   
activities, puzzles, arts and crafts and the practice of using small tools, 
with feedback and support from adults, allow children to develop            
proficiency, control and confidenceó.  

Statutory framework for the Early Years Foundation Stage  
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Literacy  

òIt is crucial for children to develop a life-long love of reading. Reading       
consists of two dimensions: language comprehension and word reading.        
Language comprehension (necessary for both reading and writing) starts from 
birth. It only develops when adults talk with children about the world around 
them and the books (stories and non-fiction) they read with them, and enjoy 
rhymes, poems and songs together. Skilled word reading, taught later, involves 
both the speedy working out of the pronunciation of unfamiliar printed words 
(decoding) and the speedy recognition of familiar printed words. Writing       
involves transcription (spelling and handwriting) and composition (articulating 
ideas and structuring them in speech, before writing)ó.  

Statutory Framework for the Early Years Foundation Stage  


